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Service Population: 20,000

Service Population: 56,000

MyWork in Libraries
42 small libraries in 4 counties

My Work in Libraries
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• The What and Why of Signature Events

• Event Show & Tell• Event Show & Tell

• Quick Tips for Getting Started 

• Planning

• Budgeting

AgendaAgenda
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A unique annual event that is:

• Well attended
• Successful
• “Owned” by an organization

What Is a Signature Event?What Is a Signature Event?
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• Raise funds to support special projects
• Increase awareness of the library’sIncrease awareness of the library s 

service program
• Community and relationship building• Community and relationship building
• Generate positive publicity

Why Do a Signature Event?Why Do a Signature Event?
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EVENT SHOW & TELL
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Annual Treasures GalaAnnual Treasures Gala
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After Hours @ the LibraryAfter Hours @ the Library
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Sample New York!Sample New York!
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Chocolate in the StacksChocolate in the Stacks
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Chocolate in the StacksChocolate in the Stacks
Signature Events for Small Libraries



Chocolate in the StacksChocolate in the Stacks
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Murder MysteryMurder Mystery
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Murder MysteryMurder Mystery
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Much Ado About Our LibraryMuch Ado About Our Library
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Wood, Wine & SongWood, Wine & Song
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Sodus Library BenefitSodus Library Benefit
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Eagle Free Golf TournamentEagle Free Golf Tournament
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Glen Iris 5kGlen Iris 5k
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Book It! 5kBook It! 5k 
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Mini‐Golf in the LibraryMini Golf in the Library
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Tee Off for Education!Tee Off for Education!
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Tee Off for Education!Tee Off for Education!
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Caddy StacksCaddy Stacks
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Bookmark ContestBookmark Contest
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Traditional

Silent

Let’s Talk About Auctions!
Chance

Let s Talk About Auctions!
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Thank YousThank Yous
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K Y C it• Know Your Community

• Put Together a Super Star EventPut Together a Super Star Event 
Committee

• Planning 

• Budgeting

Quick Tips for Getting StartedQuick Tips for Getting Started
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E t Y ’ L d/H t d• Events You’ve Loved/Hated

• Mission Statement

• Goals

• Objectives

• Format Ideas

• Theme Ideas

Planning
Theme Ideas

Planning 
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Sample Mission Statement:Sample Mission Statement:

“After Hours @ the Library” is an annual event that raises 
f d t t i l j t t th A T Libfunds to support special projects at the Any Town Library

Sample Goals:

A. Raise funds for the library
B. Increase awareness for the role of the library in theB. Increase awareness for the role of the library in the 

community
C. Generate positive publicity for the library

PlanningPlanning 
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Sample Objectives 

Goal A (Fundraising):
1. Raise $1,000 net
2. Secure at least $250 in event sponsorships
3. Sell 50 tickets

Goal B (Awareness):
1 Develop invitation list of 200 to include school staff elected officials1. Develop invitation list of 200 to include school staff, elected officials, 

business owners
2. Post flyers about the event in at least 5 outside the library locations
3. Speak at local service clubs about the event and the project it’s raising $ for

Goal C (Publicity):
1. Present pre‐ and post‐ event news releases (post‐event with photos)
2. Invite the local news media to attend

Planning
2. Invite the local news media to attend

Planning 
Signature Events for Small Libraries



What is Your Fundraising Target?

Gross:

What is Your Fundraising Target?

Gross:
Event revenue, before expenses

Net: 
Event revenue, less expenses

BudgetingBudgeting
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S il• Smile
• Music
• Clean
• Photographs & Social Media
• InvitationsInvitations

Low Cost, High ValueLow Cost, High Value
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A Few Final ThoughtsA Few Final Thoughts
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How to do a 5K:How to do a 5K:
http://www.active.com/running/Articles/How‐to‐Organize‐Your‐First‐Race

DIY M rder M steriesDIY Murder Mysteries:
http://www.nightofmystery.com/

Lib i i lf dLibrary mini‐golf vendor:
http://www.libraryminigolf.org

Images from this webinar (and more):
http://pinterest.com/cassieguthrie1/signature‐event‐flyers‐and‐photographs/
http://pinterest.com/cassieguthrie1/library‐mini‐golf/

Additional ResourcesAdditional Resources
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Thank you!Thank you!
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